ENGINEERING HANDBOOK 13 SERIES I SECTION 1.0
AWIPS INFORMATION NOTE 17 (for Electronic Systems Analysts)
Maintenance Logistics & Acquisition Division

W/OPS1: JCS

SUBJECT . AWIPS HP Workstations (WS) disposal instructions
PURPOSE : To provide guidance for disposing HP workstations.
AFFECTED SITES . All AWIPS sites replacing HP with Linux workstations.

TECHNICAL SUPPORT : For questions or problems regarding these instructions, please
contact Jagdish Sharma at 301-713-1833 x128 or your regional
property custodian.

GENERAL

AWIPS sites replacing HP with Linux workstations by approval of the AWIPS Configuration
Change Request and as instructed by OPS1 Modification Note 15 or 15 Revision A, can
remove old HP workstations from service. Sites are discouraged from retaining the old HP
workstations on the AWIPS LAN. If they really must have them, then a Request-for-change
(RC) for a new IP address must be submitted and approved (RC forms can be found at
http://rclist.noaa3.awips.noaa.gov). A cable to connect to the new LAN (not the current FDDI
ring connection) is also needed, and maintenance is the site's responsibility.

Replaced HP workstations are no longer needed by the AWIPS program and are deemed
excess according to Federal Management Regulation (FMR) 102-36.30. Since this property
may be useful to other agencies or organizations external to the government, complete form SF
120 and report the excess property to GSA for possible transfer to eligible recipients.

NOTE: Since each NWS region has their own disposal procedures, these instructions only
provide general guidelines for disposing HP workstations. Please refer specific
property questions to your Regional Property Managers.
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INFORMATION

Information and instructions outlined in this note were taken from the MASC Personal Property
Handbook.

A. Instructions for Completing Report of Excess Personal Property SF 120

These instructions are provided to help fill out form SF 120, Report of Excess Personal
Property. A sample SF 120 is provided in attachment A.

Block Number Information

1 Leave blank

Enter date prepared

Total cost of items listed

Original

Address of region’s GSA office

Leave Blank

Enter address shown in attachment A

Name and title of Custodial Property Officer

© |0 (N[ o |~ |w (DN

Individual most knowledgeable of item(s). Be
sure to include both commercial and FTS
telephone numbers

10 Custodial Property Officer's Signature

11 Custodial Property Officer's mailing address
12 Leave blank

13 FSC Class (first four digits of the property

code). Do not mingle on one form items
having different FSC Classes

14 Building, street address, etc., where the
property is located and can be inspected.
You may annotate same as Block 9 only if
the address in Block 9 is also the property
location

15 No
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Block Number Information
16 Optional for use of Custodial Property Officer
17 Leave blank
18a Consecutive numbers for all line items in the

report, beginning with "1"

18b Describe each line item in detail - name of
manufacturer, model, stock numbers, part
numbers, etc. All of the information specified
in 3.B.(3) above must be included in this
block. Also be sure to include SID

Number(s).

18c Condition Code -- If condition cannot be
accurately described by code, elaborate in
Column (b).

18d Unit -- Indicate the type of unit. This will

usually be "EA" (each).

18e Number of Units -- A line item may include a
guantity of more than one only if all items
bear the same description (except for serial
and SID numbers) and are in the same

condition.

18f Pe_r Unit quuisition Cost -- Indicate the per
unit acquisition cost.

18g Enter total cost

18h Leave blank
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MAINTENANCE REPORTING

If the HP workstations were disposed of while completing AWIPS Modification Note 15 or 15
Revision A, then there is no requirement to report this action separately. If disposal occurs
after AWIPS Mod Note 15 or 15 Revision A have been reported, then report the disposal action
using the Engineering Management Reporting System (EMRS) according to the instructions in
NWS Instruction 30-2104, Maintenance Documentation, Part 4, and Appendix F. A sample
EMRS Report is included as Attachment B. As an additional guide, use the information in the
table below:

Block # Block Type Information
5 Description Remove old AWIPS HP workstations from
service
7 Equipment Code AWIPS
8 Serial Number 001
15 Comments Removed old HP workstations [.A.W.
Information Note 17
17a Mod. No. 117

Digitally signed by Mark S. Paese

. DN: cn=Mark S. Paese,
7 Mark S. Paese Date 2005 1114 16355
a " Date: 2003.11.14 16:39:09

Signature Not Verified -05'00"

Mark S. Paese
Director, Maintenance, Logistics, and Acquisition Division

Attachment A - Sample SF 120 form, Report of Excess Personal Property
Attachment B - EMRS Report Sample
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Attachment A - Sample SF 120 form
. PAGET oF 1
STADARD FORU 120 REV. E;;og-rnp 11, REPORT 8O, Iz DATE MALED |2.TOTAL COST
! PERSOMNAL 1
Fomth s o 134811 O ERDPERTY ! 0B-28-2003 s
& TE (Chockpro ey -] 3 GRIGNAL [ c PARTIAL WD (Also check "e” prdior ¥ | & CMERSEAS
CFREFORT  “a® W° 6" 7)) | | 5 DOSRECTED [ | d.TOTAL WD ¥ sppsprizie) ] f CONTRACTCRS i

5 TO [Mame a=d Agcress of Agency o whih fepart is macn] THRU

GSAFSS (4F Iree Summit Building’401 West Peach SL NW
S, . 30868 -

T8 APPRO®. OR FUND TO 8E REINBURSED (H amy)

N

T. FROM {(Namea end Addross of Reporisg Agancy)
Malionzl Wesiher Service WIOP312
1325 Easl West
Sitver Spring, MD 0

§. FOR FURTHER B CAMATION CONTACT [Titk, Address end Teophoss bo.)

3. REPORT AFPROVED BY (Name pod Tite]

SRPAD

John Whads?)lcumama, SR ROMS12 Taylor Sreet, Bm. 10A25
Fort Woeth, 76102

1D AGENCY AFPACKAL (If spplicatia)

17, SEND FURCFASE CROSRS OR DISPCSAL NS TRUCTIONS TO (THe, Adress and Teieghaos Ha) 12 GEA CONTROL ND.
Fort Warth, TX 76102
B17-S7E4952 _ 0o . )
14 FSC GROUP |14, LOCATION OF PROPERTY (I lncatos is to be abandoned ghvt datn] 15 REBMREDD |18 AGENCY CONTROL |17, SURFLUS RELEASE
s WFO Brownsville, Mexicans Drive ves [ mo | MO ol
70 Brownsville, TX 76101, 817-253-4504 . . .
18, EXCESS PROFERTY LIST HNUNSER | ACCUISTTOON COST FAR
= COND. | UNT | OFLINITS WALLIE
NO. SESCRIPTICH | PERLNIT TOTAL %
] (b - et [ ) m | @ ]
|
1 | HPWorkslalion 2 ea 2| 16.216.00 | 32,432.00
HP BN A4080A
Serial Numbet{s): USE65130021, US66120028 ;
2 |Warkststion Monitor 2 ea | 2| 1,600.00 3,200.00
{inciude part ¥, sarial #s) |
3 |FDDI Bypass Swilch 2 ea 2| 535.00 1,170.00
{Part 2, Serial #) |
|
|
[
|
|
| . T —
LTANDARD FORM 100 REV. {Uisa Sa=dzrd Form 20 for Continuation Shees) PREVICUS EDITION LUSASLE
APFIL 057 BTN
This & . Ity EMn Fosent Farms, Ine.
EHB-13, Ser I

A-1

11/14/03



ENGINEERING HANDBOOK 13 SERIES I SECTION 1.0
Attachment B - Sample EMRS Report
-2} A26 Detail Form - ESCMZ, SILYER SPRING, MD :: JOHN MERHI - Microsoft Internet Explorer -10] x|
Mewy AZ6  CommitAZE  PlaceonHold  CopyA26  Delete A26 Detaill Repop Document Summary Help | =
-GENERAL INFORMATION
[ NEW RECORD wm*|Dm>< E' Document No.* [Dh3<31114001
1. Open Date Open Time Z2.0pInitials 3. Response Priority 4. Close Date Close Time
11142003 [FE=]fo7.00 [1wsgH C Immediate © Low

" Routine

¥ Not Applicable

[111142003  [FEe][r0:00

5. Maintenance Description

453 | characters left PAAIPS

Remove and dispoze of old AWIPS HPF Workstations

-

-EQUIPMENT INFORMATION

6. Station ID* ¥. Equipment Code 8. Serial Number

9.TM 10. AT 11. How Mal

[owx = [aniPs 2| [oor

s [& sf[w offoss s

Alert: Time Remaining:

[For Block 12 use anly)

-13. PARTS USAGE and CONFIGURATION MANAGEMENT REPORTING

Yendor Part Ho. Serial Numhber Serial Humhber
. {New Part) {Old Part) {New Part) _ NewRow |
| ﬂ | | | Delete Row I
14, WORKLOAD INFORMATION
a. Routine h. Hon-Routine c. Travel I d. Misc e. Overtime
Hour=s Minutes Hours Minutes Hour=s Minutes Hours Minutes Hours Minutes

-MISCELLANEOUS INFORMATION

15. Maintenance Comments | 679  characters left

.Remnved and disposed AWIFS HP workstations LAWY, AWIPS Information Mote 17

_‘ 16. Tech Initials

x| oas s

-17. SPECIAL PURPOSE REPORTING INFORMATION

a. Mod No. b. Mod ActDeact Date . Block C

fi17 [inaz00s [ |

d. Trouble Ticket Ho.

e. Block E

Cammit AZ6 | Flace on Hold | Copy A2E |

ey AZE | izancel |

|.Iéj Daone

[ !E {4 Inkernet

B-1
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